After copying & pasting the link to your web browser, the following page will appear.
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Choose ‘Select Delegates’

Add yourself and/or another delegate and select ‘Confirm’

Select Delegates

Q Search Delegates ¢
28% Selected Delegates

Joe joe_bloggs_1Z3@mail.com
&+ Select Delegates

] Jo=y joeybloggy 1 00@mail.com

Use the search to access more Delegates

:,- Create Delegate »




Alternatively, if you are adding someone else to the course who hasn’t registered previously, you will
need to ‘Create Delegate’ and enter their details

Register all details as shown below -

Register Phone Number
12345673901
First Name *
First Line of Address *
Jod
123 Test Way
Last Name *
Bloogs Town
Test
Email Address *
joe_bloggs_123@mail.com Fost Code *
Confirm Email Address T12 W345

joe_bloggs_123@mail.com

Emergency Contact Name *

Password "

Jo Bloggs
v M Emergency Contact Number *
i
v 12345678902
o
v M

Gendear *

Confirm Password

Male W

Date of Bith * Streetgames Volunteer
Day Manth Year
No W
1 1 1991
[ In education
Medical Conditions
Highest level of quakfication
None
Coaching/Leading e
Accais Requinemants
Nnane Do you have any disabilities *
No w

LI Hide/Show Checkbo

OrganisationPraject *

Slreel Games

Ethnicity *

White - EnglishWalsh/Scottish/Mortham Iressh/British

Prafarrad Mathod of Contact *

Email

Please stale disability balow

[C] Marketing Opt-In

e will use and protect your data in line with our Privacy Policy

th us before? Quickly




Once registered, the following page will appear

Choose ‘Select Delegates’

Order Summary
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M5A L YMCA . MIDS Mare Deta 5w LT

et £0.00
Tax: £0.00
If you are booking yourself on the course, select yourself and ‘Confirm’
If you are booking someone else on the course, you'll need to choose ‘Create Delegate’
:,- Create Delegate v
First name * Last name * Company name * Email Address *
Joey Bloggs Streetlgames Q joeybloggy 109@mail.com
Phone * Address * Town/City * County/State *
09876543211 123 Test St Test Mang
Country * PostZip Code * Date of birth *
United Kingdom v TE1267S Day Month Year

il

Select ‘Confirm’ when you have chosen the required delegates

They/yourself will now be added as a delegate and you can continue to payment (for free courses,
you won'’t be charged, any paid courses, you’ll be asked to enter your card information)
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Once you have continued to payment, you’ll get the following screen
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You will need to select the drop-down arrow at ‘Bill To’ to populate your name (this needs to be
done regardless whether it is a free course or not) once your name is showing, select ‘Complete’

Payment

Bill To*

Joe Blogags v

Billing Address

Payment Type

| have read and accept the terms and conditions*

Previous Step

You’ll then be booked on the course and be asked to ‘Manage Booking Now’ where we will ask for
more details about yourself (if you’re booking for someone else, they can do this at a later time)
Information

Thank you for your booking!

Now we just need a few more details.

Manage Booking Now




You can enter your details now or do this at a later date

Manape Booking First Ling cf Address *

Piuase have al mandasory information to kand befors comglesing this form. You can siip this form and completa it 212 laser date by
whing The option Balow, Town *
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Save Information and Compiets Booking
w
in echucation ‘Siip and Return b Manage Bocking Later

Either ‘Save Information and Complete Booking’ or ‘Skip and Return to Manage Booking Later’

If you “skip” you’ll be presented with the following

Information

Do you want to skip this step and manage your booking later? If you skip, we will send you a reminder to complete these details at a later
date.

If you choose to ‘Manage Booking Now’ you'll be taken back to the previous screen and once you
have filled in your details you'll be presented with the below page

If you ‘Skip and Manage Later’ or if you chose to save your information firstly, you’ll also be
presented with the below page



- acking ot - - aued 0 b
provised s ¥ ove
‘ Checked Out
Billing Details.
Eing Address
PO Numser

If you have any issues or concerns, please contact us on 0161 707 0782 /
training.academy@streetgames.org
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